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APPENDIX 4

Part 4 Officer Employment Procedure Rules

Deletion of paragraph 30.8a Disciplinary Action

Replace with paragraph 30.9b Dismissal

Disciplinary Action

(i) Where an allegation is made against the Head of Paid Service, Monitoring Officer or 
Chief Finance Officer (Statutory Officers) relating to conduct or capability or some 
other substantial issue that requires investigation, the matter will be considered by 
the Employment Committee.

(ii) The Employment Committee will consider and action suspension, where appropriate 
to allow for an investigation. Any suspension must not last longer than two months, 
unless an extension is recommended by a suitably qualified and independent 
investigator.

(iii) For the purposes of the Local Authorities (Standing Orders) (England) (Amendment) 
Regulations 2015, the Employment Committee will operate as the Panel (including 
two or more independent persons who have accepted the invitation).

(iv) The Employment Committee will include two or more independent persons who 
accept the invitation in the following priority order:

(a) A relevant independent person who has been appointed by the council and who 
is a local government elector;

(b) Any other independent person who has been appointed by the council;
and

(c) An independent person who has been appointed by another council or councils.

(v) At the relevant time, the Employment Committee will consider whether potential 
disciplinary/dismissal issues require investigation and whether the relevant officer 
should be suspended.  In this regard the authority must ensure that the Panel is in 
place at least 20 working days before the meeting at which it considers whether to 
approve a proposal to dismiss.

(vi) The Employment Committee will inform the relevant officers of the allegations, and 
allow him/her to respond in writing and in person. The Employment Committee will 
then decide whether no further action is required or that the matter requires an 
investigation by a suitably qualified and independent person and the Committee will 
use its best endeavours to agree this person with the officer.

(vii)The Employment Committee will review the results of the investigation to consider 
what action if any is appropriate, after hearing the views of the relevant officer and 
the independent persons, and report its recommendations. The independent persons 
do not have a vote on whether the relevant person should be dismissed. Full Council 
must consider whether or not to approve such dismissal.
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Dismissal

(viii)Where dismissal is recommended, the Employment Committee will provide advice, 
views or recommendations to Full Council for the authority to vote on whether it 
approves the proposal to dismiss. The relevant officer will be provided with all 
relevant papers and documents in advance of the meeting and allowed to make their 
representations. Written representations may also be given by the relevant officer in 
advance of the meeting.

(ix)No notice of dismissal shall be given until the matter has been referred to the Full 
Council for approval.

(x) The Council’s disciplinary, capability and related procedures, as adapted from time to 
time, allow a right to appeal for all Officers to Members in respect of dismissals. Such 
appeals will be heard by the Employment Appeals Committee. Councillors will not be 
involved in the dismissal of any officer other than the Head of Paid Service, Chief 
Finance Officer, Monitoring Officer and Chief Officers except where such involvement 
is necessary to assist any investigation or inquiry being conducted by a Senior Officer 
or an independent person into alleged misconduct. 

In relation to any further appeal for statutory officers, as Full Council has approved the 
dismissal, there is no one in the authority who has the power to overturn the dismissal 
decision. In this respect and as set out above, the relevant officer will have the 
opportunity to make representations to the Employment Appeals Committee before any 
dismissal recommendation is made at Full Council.


